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Hosnoxenne «O MKoILHOM GUGIHOTEKE)

1. O6mue mosoxeHnst.

1.1. lannoe ITonoxeHne o MIKOIBHON GHOIHOTEKE 00pa3oBaTeNbHON OpraHu3armu paszpaboTtano B
COOTBETCTBUH ¢ DenepanbHBIM 3aK0HOM 0T 29.12.1994r, No78-B3 (pex . ot 01.05.2019r.) «O
OubimoreunoM  gesey, DenepanbHbIM  3aKOHOM OT 25 MO 2002r. Nell4-d3  «O
IPOTHBOJICHCTBUY HKCTPEMUCTKON JESTEIBHOCTHY (u3menenne or 8 nexabps 2020 rojia),
DenepanbHbIM 3akoHoM «O 3armuTe geTel oT HH(OPMAIIH, IPHYMHSIONIH Bpe/| HX 3JIOPOBBIO U
pazutuioy or 29.12.2010r. Ne436-®3 (m3menenns31.07.2020r.), ®enepansuro 3akoma «OG
OCHOBHLIX TapaHTHAX Tpas peOeHka B Poccmiickoit ®enmepammmy ot 24.07.1998r. Nel24-d3
(u3menenus 31.07.2020), Ipukaza Munucrepersa o6pasoBanus u Hayku P® ot 6 oxtsa6ps 2009r.
Ne373 «O6 yrBepxkiaeHuH u BBejcHHE B neiicreue  DesepaabHOro rOCyIapCTBEHHOIO
06pa3soBaTesbHOTO CTaHAApTa HAYAIBHOTO OBIIEro 00pazoBanusy (M3MEHEHUs 11.12.2020r),

b coorserctBuM ¢ Yeraom MBOY «Kytiy-Bykamickas COILLy.

| 1.2 .bubnuorexa spnsercs CTPYKTYpHBIM nozipaszieneaneM MBOY  «Kymiy-Bykamickas — COIlly,

! YUaCTBYIOUMM B y4eGHO-BOCIMTATEIEHOM MPOLECCe B HEIX 06eCIeueHHs paBa yyacTHMKOR
00pasoBareibHOro Iponecca Ha GECIUIATHOE IONb30BAHME OubIMoTeYHO-NHOPMALHOBHBIMH
pecypcami. bubnuoreka nocrynua m Gecruiatha s qpTaTeleit: YUAIHXCSl, yIUTEICH U Jpyrux
PabOTHUKOB INKONBL Y IOBJIETBOpSET 3aIpoCkl pofuTeNell Ha TuTeparypy u uHbOpManuUIO 110
1ejiaroruke 1 00pasoBaHMIO C YIETOM HMEIOMUXCS BO3MOKHOCTEIL. Opranuzanust o6ciTyKuBanus
YYaCTHHKOB 00pa3’oBaTeLHOTO NPOIECCa POM3BOMUTCS B COOTBETCTRHN C [PaBUIIAMA TEXHUKH
6€301aCHOCTH 1 IIPOTHBOIOKAPHBIMH, CaHMTAPHO-TUTMEHUYECKUMH TPEOOBAHUSIMU.

1.3.JlesireibHOCTD IKOMBHOM GHOIMOTEKH OCHOBBIBACTCS Ha TPUHIUIAX JCMOKPATUH, IyMaHH3Ma,
OOLIEOCTYIHOCTH, — NIPHOPHTETA  OOIIEUEOBEYECKIX UEHHOCTEH,  TPaXkKJaHCTBEHHOCTH,
CBOGOJIHOTO PA3BUTHUSI TMIHOCTH,

1.4B coorsercraun ¢ ®enepanbubiM 3akonom N 114-03 «O TIPOTHBONEHCTBUM SKCTPEMUCTCKOI
AesitenbHOCTH oT 25.07.2002 . (¢ mamenenmsmMu ot 31.12.2014 r. Ne 505-®3) B 6GubmHOTEKE
3alIPCIICHO  pAaCIPOCTPAHEHHE, [POM3BOJCTBO, XPAHEHHE W  HMCIONb3OBAHME JIUTEpaTyphI

i OKCTPCMHCTKOH — HAINpPABIEHHOCTH. 3aKOH  OHpeeNisieT 9KCTPEMUCTCKHE  MaTepuabl  Kak

i IIpCAHAsHAYCHHbBIC JUIT 0OHAPOJOBAHUS JOKYMEHTHI, JIHGO HHPOPMAIHS HA MHBIX HOCHTEJISIX,

[IPU3BIBAIOIIKE K OCYIIECTBICHUIO HKCTPEMUCTCKON AESTENBHOCTH 60 000CHOBBIBAIOIIIE UIIH

ONPABABIBAIOLHE  HEOOXOAMMOCTD  OCYIECTBICHHS TAKOM /e Te/EHOCTH. IIpu  stom

OKCTPEMUCTCKO AESTENLHOCTH 3aKOH OTHOCHT, TIOMHMO [POYEro, «MacCoBOE PACIPOCTPAHEHHE

3dBC/IOMO OKCTPEMHUCTCKHUX MATEPHAJIOB, a TAKIKE (bHHchupOBaHHe U «MHOE CONCUCTBHEY» HTHM
JICHCTBUSIM.



1.1.bubnuorekaph  OCYIIECTBISET MEPUOAMYECKYIO OKCHEpTU3y HHGOPMAIMOHHONW MPOTYKIIHH,
Haxojsmieics B (oHAe OMONMOTEKH HA TMPEeIMEeT HaIW4Yus SKCTPEMHUCTCKUX MarepuayioB. [lo
pe3yabTaTaM CBEPKH COCTABISETCS AKT CBEPKU JOKYMEHTOB, HMEIOLINXCS B (poHIEe OMOIHOTEKH C
«DenepaabHbIM CIUCKOM 3KCTPEMUCTCKUX MaTepuanoBy», GpakT cBepku denepanbHOro CHHCKa C
donmom OubmmoTeku Qukcupyercs B «KypHaie cBEepok WH(MOPMANMOHHO - OHUOIMOTEYHOTO
donma c «DenepadbHBIM CHHCKOM SKCTPEMHUCTCKHX MaTEpUANIOBY. PeryispHoO OomoiHsAETCS
CIIMCOK SKCTPEMHUCTCKHX MAaTEpUAJIOB, OIMYyOJIMKOBAHHBIX Ha BeO-caliTe MUHHCTEPCTBA FOCTUIIUH
P® mo mepe obOnoBnenus. [loctosHHO mpoBecTH CBEepKy (oHIAa WMEIOMICHCS JTUTEepaTyphl C
denepanbHbIM CHUCKOM JKCTPEMHCTCKUX MAaTEpUANIOB, OIYOJMKOBAaHHBIX HAa WHTEPHET-CalTe
MunucreperBa octuiun PO ¢ «KypHainom mnposepok wuH(pOpMaMOHHBIX pecypcoB MBOY
«Kytny-bykamickas COLL» (orBercTBeHHBIN 32 Benenue KypHana OuOIMOTEKaph MIKOJBI) MO
UCKITIOYEHHUIO JOCTyma oOy4aroumxcs K caiTaM 5SKCTPEMHUCTKON HANpaBICHHOCTH U HWHBIM
pecypcam cetu HTEpHET, HE COBMECTHUMBIM C 00Pa30BaTEIbHBIM ITPOLIECCOM.

1.2 .HacTrosiimee MOJOKEHHE OMpEeNeIsieT YpOBEHb Oa3MCHBIX TpeOoBaHmii Kk Oubmmoreke MBOY
«Kytny-bykamickas COLI ».

1.3.1lIxona HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh U Ka4ecTBO OUOIMOTEYHO-WH(GOPMALMOHHOTO
oOcyXK1UBaHUS OUOTHOTEKH.

1.4.0pranuzanusi 0OCTYXUBaHUS YYaCTHUKOB OOpa30BATENBHOTO IIpollecca IMPOU3BOJIUTCS B
COOTBETCTBUHM C TMpaBUJIAaMH TEXHUKH O€30MacCHOCTH U MPOTHUBOMNOXKAPHBIMHU, CaHUTApHO-
TUTHEHUYECKUMH TPEOOBAHUSIMHU.

2. 3agauyy OMOJIHOTEKH.

2.1.00ecnieueHre y4acTHHKaM 0Opa30BaTEILHOTO  IpoIlecca-00yJaromuMes, —IeJarorndecKuM
paboTHHKaM, poauTesssM (MHBIM 3aKOHHBIM TIPEACTaBUTENSIM) oOydarommxcs (mamee -
MONB30BATEsIM) - JOCTyHa K WHGOpPMAlMW, 3HAHUSAM, HUACSIM, KYJIbTYPHBIM IICHHOCTSM
MOCPENICTBOM HCIOJIB30BaHUS OMOIMOTEYHO-MH(DOPMAIIMOHHBIX PECYpPCOB IIKOJIBI HAa Pa3IHYHBIX
HOCHUTEIISIX: OyMaKHOM (KHWXHBIH (OHJ, (OHJ NMEPUOTUYECKUX H3/AaHUI); KOMMYHUKAaTHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

2.2.BociuTanue KyJabTYPHOTO ¥ TPAXKIAHCKOTO CAMOCO3HAaHHUS, TIOMOIIb B  CONHAIHA3ALUU
00y4YaroIerocsi, pa3BUTHH €ro TBOPYECKOTO OTEHITHATIA,

2.3.®opMHpOBaHNE HABBIKOB HE3aBUCHUMOTO OHMOIMOTEYHOTO TMOJB30BATENs: OOy4YeHHE TMOWCKY,
0oTOOPY M KPUTHUUYECKOU OIIEHKE HH(OpMAIIUK;

2.4.CoBeplICHCTBOBaHUE TNPEAOCTABISAEMBIX OHOIMOTEKONW YCIyr Ha OCHOBE BHEIPEHUS HOBBIX
MHOOPMALIMOHHBIX ~ TEXHOJIOTUH W KOMIBIOTEpU3alMM  OUOIMOTEYHO-MHPOPMALMOHHBIX
nporeccoB, (popmupoBaHue KOMPOPTHON OHOIHMOTEUHOMN CpEIbl.

2.5.3ammTa aereit oT MH(GOpMaIUK, TPUYHHSIONIEH Bpel X 3J0POBbIO U PAa3BUTHIO.

3. OcHoBHbIe QyHKIMM.
Jlnist peain3aliuy OCHOBHBIX 337124 OMOJIMOTeKa!
a) popmupyet hona OuOGIMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB IIKOJBI:
-KOMIUIEKTYET YHUBEpCAJIbHBIN (POHA yueOHBIMHU, Xy10KECTBEHHBIMU, HAYYHBIMHU, CIIPABOYHBIMH,
MeIarOrMYeCKUMH M Hay4YHO-TIOMYJIIPHBIMH JIOKYMEHTAaMH Ha TPaJMIIMOHHBIX U HETPaJIUIIMOHHBIX
HOCHUTEIISIX UH(OpMAIIUH;
-OpraHu3yeT U BeJIeT CpaBOuYHO-Onbnmuorpaduyeckuil anmapar: 3J€KTPOHHBIN KaTasor;
0) obecnieunBaeT HH(GOPMUPOBAHKE 0JIb30BATENEH 00 HHPOPMALIMOHHON MTPOIYKIINH;
B) ocymectBisger auddepeHupoBaHHOoe  OMONIHOTEUYHO-MHPOPMAIIMOHHOE — 0OCITy)KHBaHUE
oOydJaronuxcs:



-OpraHu3yeT oOydueHHe HaBbIKaM HE3aBUCHUMOTO OHMOJMOTEYHOTrO TOJIb30BATENSI U MOTPEOUTENS
nH(pOpMaINH, COACUCTBYET HHTErpallMi KOMILIEKCa 3HAHUW, YMEHHI U HABBIKOB paObOTHI C KHUTOU
u nHpopMaruei;

-OKa3bIBaeT MH(POPMALMOHHYIO TMOAJIEPKKY B PEIICHUH 3a]ad, BO3SHHKAIOIIUX B MpoIecce HX
y4eOHOM, caMo00pa30BaTEIBHON U IOCYTOBOM JIEATEeILHOCTH;

r) ocymiectBisger auddepeHIupoBaHHOe OHOIMOTEYHO-UH(DOPMAIMOHHOE  O0CTYKUBAaHUE
Me1arOrMYeCKMX PabOTHUKOB:

-BBISIBJISIET MH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3aMpPOCHI, CBSI3aHHBIE C 00yUeHHEM,
BOCIIUTAHHEM U 3710POBBEM JIETEH;

-BBISIBJISIET  MH(OpMAIMOHHBIE TMOTPEOHOCTH W YAOBJIETBOPSAET 3ampockl B o0jacTu
MeIarOrMYeCKMX NHHOBAIMA U HOBBIX TEXHOJIOTHUH;

-CIIOCOOCTBYET POBEICHUIO 3aHATHIA 110 (HOPMUPOBAHHIO WH(POPMAIIMOHHOH KYJIBTYPHI;

n) ocymecTtBisieT auddepeHpoBaHHoe  OMOIMOTEYHO-UH(GOPMAIITMOHHOE — 0OCITy)KMBaHUE
poauTenei (MHBIX 3aKOHHBIX NIPECTaBUTEINCH ) 00yJarOIIUXCsI:

-YIOBJICTBOPSIET 3aIPOCHI MOJIb30BATENCH 1 MHPOPMUPYET O HOBBIX IMOCTYIUICHHUSIX B OMOJIMOTEKY;
-KOHCYJIBTHPYET 110 BOIIPOCAM YUEOHBIX U3JaHUMN JIJIsl 00YyYarOIIHXCS;

¢) o0ecrieuynBaeT 3aluTy JeTel OT BPSIHOM JIJISl UX 3I0POBbS M Pa3BUTHS UHPOPMALIUH.

4. Opranuzanus AesiTeJbHOCTH OMOJTHOTEKH.

4.1.bubnuoreuno-uHGpOpMaIMOHHOE OOCTYKHBaHUE OCYIIECTBISETCS Ha OCHOBE OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYpPCOB B COOTBETCTBUHM C Y4€OHBIM M BOCHHUTATENbHBIM IUIAHAMH IIKOJbI,
IIporpaMMaMHu, IPOEKTaMH U IUIAHOM PabOThI HIKOJIbHON OMOIMOTEKH.

4.2.B mensx o0ecrnedeHUss MOJACPHHU3ALMU OHMONMMOTEKH B YCIOBUAX HMH(POpPMATH3AINH
00pa3oBaHMs U B TIPEAeIax CPEACTB, MKOJIa 00ecTieynBaeT ONOINOTEKY:

-TapaHTHPOBAHHBIM  (UHAHCHPOBAaHHUEM KOMIUIEKTOBAHUS  OMOIMOTEYHO-MH(DOPMAITHOHHBIX
pecypcos;

-PEMOHTOM ¥ CEPBHCHBIM OOCITY’)KHBaHUEM TEXHUKH U 000PYI0BaHHS OMOIHOTEKH;

4.3.11Ikona co3maeT yCIOBHSA IS COXPAHHOCTU allaparypbl, OOOPYAOBaHUS W HMMYILIECTBA
OUOJINOTEKH;

4.4. OTBETCTBEHHOCTh 3a CHUCTEMAaTMYHOCTh M KadeCTBO KOMIUIEKTOBAaHUS OCHOBHOro (oHAa
O0MOIMOTEKH, KOMILJIEKTOBAHHE y4eOHOro (JOHJa B COOTBETCTBUHU C (efepalbHbIMU IMEPEUHSIMU
YU4eOHMKOB M Y4eOHO-METOAWYECKHX W3JaHWW, CO3/laHue HEOOXOMUMBIX YCIOBHH s
NesTeIbHOCTH OMOIMOTEKH HECEeT AUPEKTOP LIKOJIBI;

4.5 Pexxum paOoThl HIKOJBHOW OMONMOTEKH ompenenseTcs OMOIMOTeKapeM B COOTBETCTBUU C
IIpaBUJIAMU BHYTPEHHET O pacopsiIKa MIKOJIbI;

4.6.0cymecTBisieTcsT  CUCTEeMaTH4yeckoe HMH(OpMUpOBaHME yHUTaTened O  JIeATENIbHOCTH
OUOIHOTEKH;

4.7.3a Bpen, IPUUMHEHHBIN yyamumucs (B ciiydae yTpaThl MJIU MOPYM JOKYMEHTOB OMOINOTEKH)
OTBEYAIOT UX POJAUTENH (3aKOHHBIE MPEJICTABUTENHN), €CIIH HE JOKaXKYT, 4YTO BPEJ] BO3HUK HE 10 UX
BUHE. B TakoM ciyuyae poauTenu (3aKOHHbIE MPEICTaBUTENN) OOs3aHbl 3aMEHUTH JIOKYMEHTHI
OUOINOTEKH PABHOIICHHBIM.

5. YupasJienue, mrarsl.

5.1. OOmee pPYKOBOJCTBO JESITEIBHOCTHIO IIKOJLHON OMOIMOTEKH OCYIIECTBISET IUPEKTOP
TITKOJTBI.

5.2. PyKOBOJCTBO TIKOJLHON OMOMMOTEKONH OCYIIECTBIIET OWOIMOTEKaAph, KOTOPBIA HECeT
OTBETCTBEHHOCTh B IIpe/eiax CBOCH KOMITETCHIIMH Iepe]l OOMIECTBOM W JUPEKTOPOM IITKOJIBI,



O0Oy4aloIUMUCS, UX POIUTENSIMHU (MHBIMH 3aKOHHBIMU MPEICTaBUTENISAMU) 3a OpraHU3alUIi0 U
PE3YNBTATHI AESTEILHOCTH MKOIHHONW OMOIHMOTEKH.

5.3. bubnumorexapp pa3pabaTbiBa€T M NPEACTABISCT AUPEKTOPY IIKOJIBI HA YTBEPXKIACHUE
CIICAYIOIINE JOKYMEHTHI:

a) ITomoxxenue o 6ubmuoreke, [IpaBuiia monb30BaHus OMOTUOTEKOM;

0) [11aHOBO-OTYETHYIO TOKYMEHTAIIHIO;

5.4. Meronuveckoe COMPOBOXKICHHE AEATEIHHOCTH OMOIMOTEKH OOecrneYnBaeT METOTUCT IO
yu4eOHBIM pecypcaM W IKOJbHBIM  Oubmuorekam MKY  «VYmpaenenue oOpa3oBaHUsS
NcnomuurenpHoro komutera PeioH0-C1000/1CKOr0 MyHHIIATIATBLHOTO paiioHa PTy.

5.5.PaboTHNKN OMONMMOTEKH TOJKHBI pacmojaraTh CBEICHHSIMH O 3alPEIICHHBIX KHUTaX U WHOU
[I€YaTHOM MNPOAYKLHUHU, T.€. HMETb TOCYJApCTBEHHBIM II€peueHb (CIHUCOK) 3KCTPEMHUCTCKOM
JTUTEPATYPHI.

6. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTD.

6.1. PaOOTHHMKY NIKOJIBHONU OMOIMOTEKH UMEIOT MTPaBo:

-CaMOCTOATEIbHO BBIOUpPATh (QOPMBI, CpelCcTBA U METOAbl OUOIMOTEYHO-UH(POPMALIMOHHOTO
oOcCiTykMBaHUSI 00pa30BaTEILHOTO U BOCHHUTATEIHLHOTO IMPOLIECCOB B COOTBETCTBHH C LENISIMH U
3aJladyaMM, yKa3aHHBIMH B YCTaBE IIKOJIbI M MOJO0XKEHUH O MIKOJIbHOW OMOIHoTEeKE;

-IPOBOJIUTh B YCTAHOBJICHHOM TMOpsJKe (aKyabTaTHUBHBIE 3aHATHUS, YPOKU U KPYKKH
6ubaroTeyHo-6ubIHorpadUIecKuX 3HAaHUM U HHOPMAITMOHHON KYIbTYpHI;

-pEKOMEHI0BAaTh UCTOYHUKH KOMIUIEKTOBaHUS WH(GOPMAIMOHHBIX PECYPCOB;

-MIMETb €XKETO/IHbIN OTIYCK B COOTBETCTBHUH C JIOKAJIbHBIMU HOPMAaTUBHBIMH aKTaMH;

-OBITh TPEJCTaBICHHBIMH K pa3IMYHbIM (QopMaM MOOUIPEHHUs, HarpajgaM W 3HAKaM OTIWYHS,
MPEIYCMOTPEHHBIM JJIs1 paOOTHUKOB 00Pa30BaHUS U KYIIbTYPBI;

6.2. PaboTHuKH OHMOIMOTEK 0OSI3aHbI:

-00ecreunTh TMOJB30BATEISIM  BO3MOXKHOCTH pabOThl ¢  HMH(OPMAIMOHHBIMH  pPeCcypcaMu
OMOINOTEKH;

-uH()OPMUPOBATH MMOJIL30BATENIEH O BUAX MPEAOCTABISEMBIX OMOIMOTEKON YCIIyT;

-00ecneunTh HaydYHYyI0 OpraHn3anuio (POHIOB U KaTaJoroB;

-popmupoBaTh (POHABI B COOTBETCTBUU C YTBEPKIECHHBIMU (peiepaibHbIMU MEPEUHIMH y4EOHbBIX
W3JIaHUH, 00pa30BaTENFHBIMHU TPOTPAMMaMH IIIKOJIbI, MHTEPECAMH, TIOTPEOHOCTSIMUA U 3allPOCaMU
BCEX MEPEUYHCIICHHBIX BBIIIE KATETOPUi TIOIH30BATEIICH;

-COBEpIICHCTBOBATh HMH(OpMaIIMOHHO-OMOIorpadguyeckoe M OuOIMOTEUHOE OOCTYKUBaHHE
M0JIb30BaTENeH;

-o0ecneunBaTh COXPAHHOCTh MCIIOJIB30BAaHMsS HOCHUTENed HHGpOpMalMu, MX CHUCTEMaTH3allMIo,
pa3MelleHe U XpaHEHHe;

-o0ecrednBaTh peXXUM padOThI MIKOJIBHON OMOINOTEKY;

-OTYUTHIBATHCS B YCTAHOBIIEHHOM MOPSJIKE TIepel AMPEKTOPOM IIKOJbI;

-MIOBBILIATH KBATHU(PHUKALHIO.

7. lIpaBa n 00513aHHOCTH MOJIb30BaTe el ONOIHOTEKH.

7.1. TTonp3oBarenu OUOTMOTEKN UMEIOT TIPABO:

-10oJIy4aTh MOJIHYI0 HH(pOpPMAIHIO O cocTaBe O6uOIMoTeyHoro GoHa, MHPOPMAIMOHHBIX pecypcax
Y IPEIOCTaBIISIEMBIX OMOINOTEKOMN yCIyrax;

-110J1b30BaThCS CIIPABOYHO-OMOIMOrpaduyecKkuM anmnapaTomM OMOIUOTEKH;

-110J1y4aTh KOHCYJbTAlMOHHYIO IOMOIIb B IOMCKE U BBIOOpE UICTOYHUKOB UH(OPMAIIHH;
-110J1y4aTh BO BPEMEHHOE M0JIb30BaHNE HAa a0OHEMEHTE U B UYMTAJIbLHOM 3ajie Ne4YaTHble U3JaHus U
IpyTUe UCTOYHUKH WH(OPMAIIHH;



-pOAJIEBaTh CPOK MOJIB30BAaHUS JOKYMEHTAMU;

-1oJIyyaTh TeMaTHYecKue, (Gpakrorpapuueckue, yTouHsomue u oubimorpaduyeckue CpaBKu Ha
ocHOBe (oH/1a ONOTNOTEKH;

-y4acTBOBATh B MEPOIPHUATHSIX, TPOBOAUMBIX OMOTMOTEKOMH;

7.2. Ilonp30BaTeny MIKOJIBHON OMOIMOTEKN 00S3aHbI:

-cOo0JIF01aTh TIPABHJIA TIOJIB30BAHUS IIKOJIBHOM OMOTNOTEKOM;

-0epeKHO OTHOCHUTHCS K MPOU3BEACHUSIM IeYaTh (HE BBIPBIBATH, HE 3ar0aTh CTPAHUII, HE JIENIaTh B
KHATaX TOJYCPKUBAHHS, TOMETKH), UWHBIM JIOKYMEHTaM Ha pPa3JIMYHBIX HOCHUTEISX,
000pyIOBaHHUIO, UHBEHTAPIO;

-TIOJICP)KUBATh TOPSAJOK PACCTAHOBKUA JIOKYMEHTOB B OTKPBITOM JIOCTYIE OHOJIMOTEKH,
PAacIoyIo’KeHHs KapTOUYeK B KaTajorax u KapToTeKax;

-110JIb30BaThCS LICHHBIMH U CIIPABOYHBIMU JOKYMEHTAaMH B IIOMEIICHUH OMOINOTEKH;

-y0enuTbcs TpU TOJYYEHHH JOKYMEHTOB B OTCYTCTBHHM Je(PEKTOB, a MpU OOHAPYKEHHUH
nporuHpOpMHUpPOBaTE 00 3TOM paboTHUKAa OMOIMOTeKH. OTBETCTBEHHOCTh 3a OOHAPY)KECHHBIE
neeKThl B CIaBAEMBIX JOKYMEHTaX HECET MOCIEeTHUN M0Ib30BaTeNb;

-BO3BpAIATh JOKYMEHTHI B IIKOJbHYIO OMOINOTEKY B YCTAHOBIICHHBIE CPOKU;

7.3.ITopsi1OK MOIB30BaHMS MIKOJBHON OMOINOTEKOM:

-3aIUCh B IIKOJbHYIO OUOIMOTEKY O0yUaOIUXCsl IPOU3BOAUTCS 1O CIIUCOYHOMY COCTaBy Kiacca,
MeJarornyeckux M WHBIX PaOOTHUKOB LIKOJBI - B MHAWBUIYaIbHOM MOPSAKE, poauTenel (MHBIX
3aKOHHBIX MIPeJICTaBUTENeH) 00yJaronuxcs - Mo NachopTy;

-TIIepeperucTpaIus MoJib30BaTeNel IIKOJIBHON OUOINOTEKN TPOU3BOAUTCS €KETOIHO;
-JIOKYMEHTOM, MOATBEP)KIAIOIIUM IPaBO MOJb30BaHUSI OMOIMOTEKOM, SIBISETCS YUTATENbCKHIA
opmyssip;

-4UTATeNbCKU (GopMynsp (UKCHpPYeT AaTy BBIIAYM TI0JIH30BATENIO JOKYMEHTOB M3 (poHma
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

7.4.1lops0oK 110J1b30BaHNsI A0OHEMEHTOM:

-TI0JIB30BaTEeNId UMEIOT TPaBO TOJIYYUTh HAa JOM W3 MHOTOTOMHBIX HM3IaHWK He Oojee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;

-MaKCHMAaJIbHBIE CPOKH TIOJIH30BAHUS JJOKyMEHTAMH:

a) y4eOHUKHU, yaeOHbIE TOCOOUS - YU4EOHBIN ToI;

0)Hay4dHO-TIOMYJISIpHAsi,  TO3HaBaTeNbHAs, XYyJIOXKECTBEHHas  JjuTeparypa - 14  1Hel;
B)IIEPUOIMYECKUE U3IaHMs, N3/IaHUsI TIOBBIIIIEHHOTO CTIpoca - 7 JHEH;

-TI0JIH30BATENId MOTYT MPOJUIUTH CPOK MOJIb30BAHUSA JOKYMEHTaMH, €ClIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOTH30BATEICH.



